MINNESOTA
MANUFACTURED

Statewide Tour of
Manufacturing

OCTOBER 1-7
2020

A GUIDE TO A SUCCESSFUL TOUR
HOST TOOLKIT
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The Minnesota Manufactured Statewide Tour of Manufacturing is designed to show students, parents, educators, media, and community

members what modern manufacturing is all about—a great career opportunity in an important economic field.

This toolkit is designed to give you useful resources to plan, promote, and host your tour this October. You will find the resources you

need to successfully open your facility to community members!

The goal of the Statewide Tour of Manufacturing is to educate the public, increasing awareness of modern manufacturing practices and
highlighting the innovation that is prevalent in the industry. Minnesota Manufactured is here to help you publicize your event. Once
you register your tour at mnmfg.org/statewidetour/, we will promote it on the tour website and through social media. As a result, we
expect to see thousands of Minnesotans touring manufacturing facilities throughout the state, learning about modern manufacturing

and manufacturing careers in demand.

QUESTIONS? -

CONTACT:
Sandy Kashmark

Midwest Manufacturers’ Association
1.800.654.5773
Sandy@MidwestManufacturers.com
For more info visit:
mnmfg.org/statewidetour/
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STEP 1:
PREPARING FOR A TOUR

Determine when you’re hosting a tour.

Register your tour at:
mnmfg.org/statewidetour/

Review the toolkit materials, and use the
toolkit.

e Coordinate with manufacturing partners in
your area.

o Check with other local manufacturers and
chambers to see what else exists.

e Plan your tour and where you wish to
guide participants in your facility.

e Carefully choose tour guides, and prep tour
guides by creating talking points.

e Determine required safety equipment
(safety, glasses, helmets, etc.).

e Designate a greeter who can count the
amount of participants to determine the
total number of people reached.

e Share flyers, handouts, or brochures about
your company with your guests.

e Write a public service announcement
(PSA), send out press releases, and contact
local media (radio, newspaper, TV, etc.).
Templates are available at
mnmfg.org/statewidetour/

e Use social media during the tour.




CONTACT:
Sandy Kashmark

Midwest Manufacturers’ Association
1.800.654.5773
Sandy@MidwestManufacturers.com
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These programs are supported by an NSF ATE Program Grant, award number 1600927.
Any opinions, findings, and conclusions or recommendations expressed are those of the
authors(s) and do not necessarily reflect the views of the National Science Foundation
(www.nsf.gov).

A member of Minnesota State, Bemidji State University is an affirmative
action, equal opportunity employer and educator. The Minnesota State
Advanced Manufacturing Center of Excellence | ATE Regional Center is
led by Bemidji State University.
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